
Course Equivalency Management System 

How to Edit a Match 

Step 1:  Go to  
https://cems.regents.ohio.
gov. Enter your username 
and password assigned to 
you by your Institutional 
or OBR Coordinator.  

 
Step 2: Click on the 
“Matches” button from 
the main navigation bar 
located at the top of the 
page. 

 
Step 4: “Edit” Column 
should be listed next to all 
of the matches.  If it 
doesn’t appear, follow the 
steps below: 
 
Next, scroll down and 
expand the Display 
Columns section. 
 
Click on the “Edit” in order 
to show the Edit column 
beside each match.   
 
The Match can then be 
searched in the box shown 
in order to bring up the 
correct and more precise 
Match to be edited. 

 

 

https://cems.regents.ohio.gov/
https://cems.regents.ohio.gov/


Step 5: Once the Match 
has been located, click on 
the unlock icon under the 
Edit column to edit the 
desired Match.  

 
Step 6:  Make necessary 
changes to reflect the 
desired outcomes. 
 
Expand the Courses, 
Learning Outcomes, and 
Additional Requirements 
to ensure all the changes.   
 
In order to change the 
course content or replace 
a document for the 
course, “Edit a Course” 
process needs to be 
followed.  See a separate 
guide for “Edit a Course”. 
 
When finished, click on 
the “Save” button on the 
bottom left. 

 

 


